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Select “Continue” to log-in

This Guide covers the basic functions of FMVRS:

First time Log-In

Add a New Vehicle

Manually adding a Trailer (or older vehicle)
Change Status of Plate to Lost/Missing
Change Status of Vehicle to Missing or Sold
MASS Point of Contact Changes

Confirm Receipt of License Plate Order
Reports

For Details of using FMVRS - refer to the FMVRS User Guide located at the bottom of the
FMVRS Main Menu after logging in
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LogIn
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Log in is case sensitive —
Your USER ID is always UPPERCASE

As a first time users, you will have to change your temporary password and update your contact
information.

Follow the prompts to establish your new password.



User Contact Information
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Enter details and click 'Submit’ to change details.

Contact information
International Address?:

User ID: | 12058F City: WASHINGTON "
First Name: Cheryl . State: District of Columbia -
Middle Initial: Country: UNITE ATES

—/ Last Mame: Brumback = Zip Code: @W_l— .

Address1: 1280 MARYLAND AVENUE . International Zip: [ =

Address2: Phone: 202 [720 [23s8 =

Address3: International Phone: ﬁ .

Addressd: Email Id: CHERYL BRUMBACK@ARS USDA GOV

Security information

Secret question:
Secret answer:
Old Password:
—/ New Password:

Confirm New Password:
* = Required

Password Rules,

Dopa_ @ Internet | Protected Mode: Off b Plisom -
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System Will Direct All First Time Users To The Contact Information

Required Fields noted with *

Update address, phone, and email

Update Security information with your own secret question and answer. Establish a new
password:

8 characters,

no spaces,

first & last character cannot be numeric,

at least 1 special character, 1 number and 1 ltr,

cannot re-use,

cannot be your user id, and

no 3 consequetive characters from previous password.



Main Menu
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Click on a link to access the option

Vehicles Menu
Vehicle Detall
Security Menu
List of Vehicles
MyAccount
VIN Change
Manage Accounts -4
Vehicle Status Update
List of Users
Look Up Vehicle Contact Info

Transfer Vehicle to New Agency

License Plates Menu

License Piate Detail
List of License Plates
Reports Menu
Eederal Tag Change
Agency Vehicle Inventory
Assign License Plate to VIN
Report 2
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VIN Change

Manage Accounts

Vehicle Status Update it b
List of Users
Look Up Vehicle Contact Info

Bulk Data Upload
Transfer Vehicle to New Agency

License Plates Menu

License Plate Detail
List of License Plates
Reports Menu
Federal Tag Change
Agency Vehicle Inventory
Assign License Plate to VIN
Report 2
Update Plate/VIN Association 2
Report 3
isassociate License Plate from V
License Plate Status Update
UNICOR Frder Maintenance
| Current spreadsheet template | FMVRS User Guide Version 5 (Updated March 2, 2010) | |
Javeecriptgo( VRSTAGS) @ Intermet | Protectéy pde: Off éy v FL150% v
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There are 4 Menus: Vehicle Menu, Security Menu, Reports Menu, License Plate Menu

Notice User Guide — | recommend printing a copy and keep as your reference



Update A New Vehicle To FMVRS
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Click on a link to access the option

m

Vehicles Menu

Vehicle Detail
Security Menu
- List of Vehicles 2
./'\ e 4’ MyAccount
/Qo\' VIN Change -
/d Manage Accounts

Vehicle Status Update 4
/ List of Users 4

Look Up Vehicle Contact Info
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Manage Accounts
Vehicle Status Update
Q List of Users
Look Up Vehicle Contact Info

Bulk Data Upload
Transfer Vehicle to New Agency

License Plates Menu
License Plate Detail

List of License Plates
Reports Menu
Federal Tag Change
Agency Vehicle Inventory
Assign License Plate to VIN
Agency License Plate Inventory

Update Plate/VIN Association

m

Report 3
Disassociate License Plate from VIN

License Plate Status Update

UNICOR Qrder Maintenance

| Current spreadsheet template | FMVRS User Guide Version 5 (Updated March 2, 2010) |
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Auto Choice populates the FMVRS with a shell record when a vendor ships a new vehicle to the
Agency. There are 2 Methods to Add a Vehicle (1) Vehicle Detail (Search by VIN), or
(2) Assign License Plate to VIN



Vehicle Detail - Update New Vehicle
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To FIND a record, search on TAG or VIN

i

To INSERT a NEW record, enter data and click ADD.

Vehicle information

Agency: 12 - Depariment of Agriculture = + Bureau: 05 - Agricultural Research Service ol oy
VIN: = Equip: Number:
Federal Tag: New Tag?: Additional Tag:
Make: * Model: =
Model Year: = Color: -Select- -
Fuel Type: -Select- = Vehicle Status: -Select- = Click for list of all statuses
Override VIN check: No -~ Fast Reported: Yes -

Commercially-leased: No ~
Customer contact information

Py = ==

" . (g Intemet | Protected Mode: Off v % 150% -
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Insert the VIN and select “Search VIN”
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eqlster Federal Vehides
# Main Menu * About FMVRS * Privacy and Security

Vehicle Detail

Federal Motor Vehicle Registration System (FMVRS) 1205BRU

Tag: VORTACICICICTY Scorch vin |

Make changes and click "Modify' to update.

Vehicle information

Agency: 12 - Department of Agriculture = * Bureau: 05 - Agricultural Research Service
VIN: 1FTYR14DXSPAGB4E3 = Equip: Number:
Federal Tag: New Tag?: Additional Tag:
Make: FORD * Model: RANGER =
Model Year: 2009 = Color: -Select- w =
Fuel Type: -Select- - Vehicle Status: | AC-Active -

Override VIN check: No -
Commercially-leased: No =~

Fast Reported: Yes «

Customer contact information

Transfer POC infermation from previous record

b Hl1so% -
s

Doge . IS , I Internet | Protected Mode: Off

System Displays Information Received From Auto Choice

Assign the
e TAG,
e FUEL TYPE (drop down menu), and
e COLOR (drop down menu)

Scroll to Contact Information



Update Contact Information
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Fuel Type: -Select- b Vehicle Status: | -Select-
Override VIN check: No = Fast Reported: Yes «

Commercially-leased: No -

Customer contact information

— Transfer POC information from previous record

Primary {Garage Address) Contact Secondary Contact
International Address?: International Address?:
Name: * Name: . |

Garage Addressi: " Address1: =
- Garage Address2: Address2:
—/ Garage Address3: Address3:
Garage Addressd: Address4:

Garage City: = City: "
Garage State: -Select on - State: i

Garage Country: unimE Country:

Garage Zip: |

. Zip: | | | .
Phone: | - | . Phone: I_ i | -
Alt Phone: i " | AtPhone:[ | |
Email address: * Email address:
* = Required
__Clear Screen |
2%:-_ - — g Internet | Protected Mode: Off e B 1-50*. -

Use the APO as the Primary Contact and the APMO as the Secondary Contact

ADDRESS 1: Enter official mailing address
ADDRESS 2: Enter USDA ARS Name of Area

It is your discretion to enter specific location/lab information in Address 3 & 4. Fields not
required

After completing all required fields - select “ADD”

You do not have to clear the screen after each entry — you can go back to the top and enter a new
VIN.

BE)  Note the “Transfer POC for Previous Record” Button. After updating your first
record, when update additional records select this button and it will pull the Contact information
to the new record. You will only have to update the APO information.
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Federal Motor Vehicle Registration System (FMVRS) 1205BRU Vehicle Detail

Tog: | [ Seorch TagRUTACITLENOTY Seorch vin |

Vehicle record modified.
/Bureau changed for Vehicle and Tag.

Vehicle information

Agency: 12 - Department of Agriculture = = Bureau: 05 - Agricultural Research Service w
VIN: 1FTYR14D59PABB469 = Equip: Number:
Federal Tag: A353035 New Tag?: Additional Tag:
Make: FORD * Model: RANGER
Model Year: 2008  » Color: Sikver v
Fuel Type: Gasoline Dedicated = = Vehicle Status: AC-Active * Click for list of all statuses
Override VIN check: No - Fast Reported: Yes -

Commercially-leased: No =~
Customer contact information

Trancfar POC infarmatinn from nravinns recard

Dope @ Intemet | Protected Mode: Off B L, T
i

¥ — —— — =

Record Successfully Added

When entering additional vehicles, you do not have to clear the screen after each entry — you can
go enter a new VIN and Search.

B Note the “Transfer POC for Previous Record” Button. After updating your first

record, when update additional records select this button and it will pull the Contact information
to the new record. You will only have to update the APO information.
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Transfer POC Information from Previous Record

) VRSVEHICLE-Vehicle Maintenance - Windows Internat Explorer =
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Fuel Type: Gasoline Dedicated = = Vehicle Status: | AC-Active
Override VIN check: No = Fast Reported: Yes «

Commercially-leased: No =

Customer contact information
¥ Transfer POC information from previous record
=PIy CaTage KAt /mm Secondary Contact

International Address?: International Address?:

Name: MICHAEL LEAHY . Name: FRED GIFFORD
Garage Addressi: 3200 SW JEFFERSON * Address1: 800 BUCHANAN STREET
Garage Address2: USDA ARS PWA Address2: USDA ARS PWA
Garage Address3: Addressd:
Garage Addressd: Address4:
Garage City: CORVALLIS = City: ALBANY
Garage State: Oregon - State: Cs i
Garage Country: (nITEL - Country: Ut ATES
Garage Zip: [97331  _[oo00 | Zip:[s4710  _jooon | B
Phone: [541 .[738 .[4007 [7 Phone:[510 _|558 _[sot0 |
Alt Phone: [00 o0 .Jooc0 [T AltPhone: 000 .Jooo [ooo0
Email address: MICHAEL LEAHY @ars usdagov . Email address: FRED.GIFFCR@ars.usda.gov
* = Required

= Internet | Protected Mode: Off IR B . T
B = —= = = - = L S b

When updating additional vehicles, after displaying the vehicle detail, select “Transfer POC
info from Previous Record” — it will autopopulate the Primary and Secondary Contact
Information.

You will only have to update the primary contact info, since your secondary information will be
the same.
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Assign License Plate To VIN - New Vehicle
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File Edit View Favorites Tools Help

¢ Favorites | 3
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|

Current spreadsheet template | FMVRS User Guide Version 6 (Updated October 8, 2010) |

Vehicle Status Update - J Manage Accounts i
gl e T
Look Up Vehicle Contact Info Q / List of Users

Transfer Vehicle to New Agenc:

Bulk Data Upload

Mass Update Vehicle POC

License Plates Menu

License Plate Detail B
Reports Menu

List of License Plates

Federal Tag Change

Assign License Plate to VIN
Agency Vehicle Inventory

Update Plate/VIN Association

Agency License Plate Inventory

Disassociate License Plate from VIN
Report 3
License Plate Status Update

INIC aintenal

i

@ Internet | Protected Mode: Off € v B150% v
_— =]

Under License Plate Menu — select Assign License Plate to VIN

12
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‘Beqglster Federal Vehides

A FMVRS.FAS.GSA.gov

*' 8 The Official Government Site to

Federal Motor Vehicle Registration System (FMVRS)

+ & | % x| = 8ing

RO o [ & mp ~ Page™ Safety > Iools"o"

Brought to you by

GSA Fleet

General Services Administration

# Main Menu #* About FMVRS + Contact * Privacy and Se:uliry"

1205BRU

Assign License Plate to VIN

v irassopossiso TN

Enter VIN to be assigned and click 'Search VIN'.

Agency

Vehicle Information

Agency: ,—
wel
Federal Tag: ﬁ
Make: %
Model Year: [—
Fuel Type: l—'

Override VIN check: No ~
Status:

Go to Vehicle Detail

Bureau

Bureau: ,—

Status Expiration date

Agency: I—

Equipment #: |

Additional Tag: ,7
Model: li
Color: l—
Garage Zip: T—

Fast Reported:

Tag: |

Order #: I

Enter Tag to be assigned and click 'Search Tag'.

Select

License Plate Information

Bureau:
Exp date:

Shipping #:

Status: |

Go to License Plate Detail

(@ Intemet | Protected Mode: Off
=

Last update:

L i "\2)% -

m

e -

Enter VIN and Search
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File Edit View Favorites Tools Help
¢ Favorites | g

2 VRSTAGASGN-Assign License ..

FMVRS.FAS.GSA.gov
The Official Government Site to
fegister Federal Vehides

Federal Motor Vehicle Registration System (FMVRS)

vi: IFTYRI4DS9PAGB460

Enter VIN to be assigned and click 'Search VIN'.

Agency

Vehicle Information

Agency: |12 Bureau: |05

* Main Menu

1205BRU

Equipment #: |
Additional Tag:
Model: |RANGER

VIN: [1FTYR14D59PAE8469
Federal Tag:
Make: |[FORD

Model Year: [2003 Color:[
Fuel Type: l—' Garage Zip: m
Override VIN check: No ~ Fast Reported: -
Status: AC-Actve | -

Go to Vehicle Detail

« About FMVRS

Brought to you by
GSA Fleet

General Services Administration

# Contact U * Privacy and Secu

Assign License Plate to VIN

Search Tag

Enter Tag to be assigned and click 'Search Tag'.

Tag:

Bureau:
Exp date:
Shipping #:

Go to License Plate Detail

Bureau Status Expiration date Select
License Plate Information
Agency: I—
Tag: |
Orders:[
Status: |

Last update:

I Internet | Protected Mode: Off be = Hasow -
it s

m

To update Contact Information select “Go to Vehicle Detail”
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FMVRS.FAS.GSA.gov oughtto you by
A, The Official Government Sltge to GSA Fleet
General Services Administration

glster Federal Vehicles

# Main Menu #* About FMVRS + ContactUs # Privacy and Security # Logout

Federal Motor Vehicle Registration System (FMVRS) 1205BRU Vehicle Detail

Tag: v 1FTYRIDssPAsssss  INESEIZENCIN

Make changes and click "Modify' to update.

Vehicle information

Agency: 12 - Department of Agriculture = * Bureau: 05 - Agricultural Research Service vi*
VIN: 1FTYR14D59PABB46S = Equip: Number:
Federal Tag: New Tag?: Additional Tag:
Make: FORD * Model: RANGER =
Model Year: 2009 = Color: -Select- e
Fuel Type: -Select- - Vehicle Status: | AC-Active * | Click for list of all statuses
Override VIN check: No = Fast Reported: Yes «

Commercially-leased: No =~
Customer contact information

Transfer POC infermation from previous record

- — - i @ Intemet | Protected Mode: Off f v 50w v
¥ - = E—— ey e =l

Complete Remaining Required Fields and Customer Contact Information

Remember to use the APO name and address as the Primary Contact and the APMO as
the Secondary Contact.

Select Modify.
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FMVRS.FAS.GSA.gov
The Official Government Site to
‘Beqglster Federal Vehides

# Main Menu  # About FMVRS + Contact

1205BRU

vin: 1FTYR14Ds0PAssses  INECSTENLIN

Vehicle record modified.

Federal Motor Vehicle Registration System (FMVRS)

Tag: |

Bureau changed for Vehicle and Tag.

Vehicle information

| Bing

v B} v 4 mw v Pagev Safetyw Tookv i@~

Brought to you by

GSA Fleet

General Services Administration

* Privacy and Se:uliry"
Vehicle Detail

Agency: 12 - Department of Agriculture = = Bureau: 05 - Agricultural Research Service v
VIN: 1FTYR14D59PAGB468 = Equip: Number:
Federal Tag: A353035 New Tag?: Additional Tag:
Make: FORD - Model: RANGER
Model Year: 2009 « Color: Sikver v
Fuel Type: Gasoline Dedicated = = Vehicle Status: AC-Active * | Click for list of all statuses

Override VIN check: Neo =

Commercially-leased: No =~

Fast Reported: Yes =

Customer contact information

Trancfar POC infarmatinn from nravinns recard

I Internet | Protected Mode: Off be = Hasow -
it s

m

Doﬁ - - .

Record Successfully Added

—x
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Assign VIN/Assign Tag

7 VRSTAGRSGN-Assign Ucens Plato to VIN - Windews Intermat Exploser =
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Federal Motor Vehicle Registration System (FMVRS) 1205BRU Assign Licensa Plate ta VIN

wit: | | Search VIN_| Tag: A353035
Enter VIN to be assigned and click 'Search VIN'.
Agency Bureau Status Expiration date Select
12 05 AT 022018 @
Vehicle Information License Plate Information
Agency: Bureau: Agency: [1: Bureau: |05
VIN: Equipment #: | Tag: |A353035 Exp date: 0272018
Federal Tag: Additional Tag: Order #: _[450?2209 Shipping #:
Make: Model: Status: f&T Tag attached to a vehicle Last update: |08/24/2008 B
Model Year: Color:
Fuel Type: Garage Zip:
Override VIN check: No - Fast Reported:
Status:
Go to Vehicle Detail Go to License Plate Detail
. _ _ i@ Intemet | Protected Mode: Off oo~ R 20% -

I Do Not Have An Example For This but you could have updated the Contact Information
then selected “Assign VIN to Plate on the lower right corner. This takes you back to the
Assign Plate to VIN screen.

Then Enter the Tag, Select

Then it would have pulled the two screens together and you could have selected the “Assign VIN
and Tag”.

Refer to the User Guide for screen prints
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Error - Vehicle Already Exists
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FMVRS.FAS.GSA.gov Broughtto you by 5
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# Main Menu #* About FMVRS + ContactUs # Privacy and Security # Logout

Vehicle Detail

Federal Motor Vehicle Registration System (FMVRS) 1205BRU

Vehicle already exists. Cannot be added.

Vehicle information

Agency: 12 - Depariment of Agriculture = =

Bureau: 05 - Agricultural Research Service ol e
VIN: 1fmcud2350kd 10440 Equip: Number:
Federal Tag: A351530 New Tag?: Additional Tag:
Make: ford * Model: escape =
Model Year; 2009 Color: Silver -

Fuel Type: Gasoline Hybrid -
Override VIN check: No -
Commercially-leased: No =~

Vehicle Status: | -Select- " Click for list of all statuses

Fast Reported: Yes «
Customer contact information
Transfer POC infermation from previous record

Dopa_ @ Intemet | Protected Mode: Off B L, T
=S v — ——— —— -

FMVRS performs system edits on Tag and VIN. If you try to update a vehicle and the Tag and
VIN are already in the system, you will receive the following error message

Vehicle already Exists — Cannot be Added
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Manually Updating a Trailer

"8 VRSMMENU - Main Menu - Windows Internet Explorer =
&)= @ https//fmvrs fas.gsagov/imursivrsvhstat/ v & 4| % ||= ing Blow)
F!iE_ Edi!_ \ﬁ_Ew fa!/(_:ri_tes_ Tools I-_Ie_lg

¢ Favorites |

4 VRSMMENU - Main Menu %S v B - 9 ® - Page~ Safety~ Toosv @~

FMVRS.FAS.GSA. Brought o you by
The Official Government Sltge(:: GSA Fleet

eqister Federal \Vehicles [€RYay General Services Administration

* About FMVRS +« ContactUs + Privacy and Security * LTgoul
Federal Motor Vehicle Registration System (FMVRS) 1205BRU Main Menu

Click on a link to access the option

m

Vehicles Menu

ehicle Detail
List of Vehicles y Security Menu
VIN Change 4 MyAccount
Vehicle Status Update )w Manage Accounts
Look Up Vehicle Contact Info Q f
Transfer Vehicle to New Agency

Bulk Data Upload

List of Users

Mass Update Vehicle POC

License Plates Menu

License Plate Detail
Reports Menu as
Doy @ Internet | Protected Mode: Off £y v R 150% v
& = T — ] = e

= —

Use Vehicle Detail To Manually Add Trailers Or Older Vehicles That Did Not Get In The
System
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G\ )=/ https://fmuns tas gsa.gow/tmmrs vrsveicie v @ | 415 || = Bing i
File Edit View Favorites Tools Help
i Favorites | (5 8 Best of the Web # Channel Guide 8 | Internet Start # | Microsoft | Microsoft » 8 Sugoested Sites »

£ VRSVEHICLE-Vehicle Maintena... %Mo B - 4w o- pagew Safetyw Took™ @+

FMVRS.FAS.GSA.gov
&, The Official Government Site to
\ eqlster Federal Vehides

GSA Fleer

il General Services Administration

* Contact Us

* About FMVRS * Privacy and Security # Logout

Vehicle Detail

* Main Menu

1205BRU

Search Tag [RUIH Search VIN m

Tag not found

Vehicle information

Agency: 12 - Department of Agriculture = * Bureau: 05 - Agricultural Research Service vi*
VIN: = Equip: Number:
Federal Tag: New Tag?: Additional Tag:
Make: » Model:
Model Year: . Color: -Select- e
Fuel Type: -Select- - Vehicle Status:  -Safect-
Override VIN check: No = Fast Reported: Yes «

Commercially-leased: No =~
Customer contact information

Transfer POC infermation from previous record

g Internet | Protected Mode: Off G~ B 150

To manually add a Trailer or older vehicle that did not get added originally - Enter the Tag
Number and Search. If the tag is in the system, update information as appropriate.

If the tag is not in the system, you will see the message “Tag Not Found”. Proceed
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T — T Tl

6Cw ] hitps://frvrs s gsa.gov/Tmas/vrsvehicle, > & | 4| X || = 8ing e
File Edit View Favosites Tools Help
¢ Favorites | g
8 VRSVEHICLE-Vehicle Maintena... fov B} v 4 mp v Pagev Safetyw Tooksv @+ ¥
" z

FMVRS.FAS.GSA.gov
&, The Official Government Site to
BB egister Federal Vehides

3 GSA Fleer

LYl General Servicas Administration

# Main Menu #* About FMVRS + ContactUs # Privacy and Security # Logout

1205BRU Vehicle Detail

Tag not found

Vehicle information

Agency: 12 - Deparment of Agriculture ~ = Bureau: 05 - Agricultural Research Service ¥
VIN: 34567123 = Equip: Number:
Federal Tag: A353637 New Tag?: Additional Tag:

Make: DUE LIFT * Model: DL2416

Model Year: 1909 = Color: .
Fuel Type: MNon-Fueled | Vehicle Status: -Select- * | Click for list of all statuses
e —————— Override VIN check: No - Fast Reported: No ~
Commercially-leased: No =~
Customer contact information

Transfer POC infermation from previous rec

hsﬁ fwww.gsagov/gsaflest I Internet | Protected Mode: OFf B L, T
T = ==

— —

Update required information. VIN, Make, Model Year, Model, and Color are required fields.

New Tag: if this is a older tag select new tag — (this refers to whether the tag is in the FMVRS
inventory system, not that it is a new style tag)

VIN: If there is no VIN/Serial Number - Use the tag number. VIN is a unique field
Fuel Type: Non-Fueled

FAST Reported: Change to No

Override VIN Check: Change to YES

Scroll down to complete the CONTACT INFORMATION
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Contact Information

) VRSVEHICLE Vehicle Maintenance - Windows Internat Explorer T 5
(}T- 8| https://frvvrs. fas gsa.gov/Tmwrs /vrsvehicle * & %% | = 8ing a2
File Edit View Favosites Tools Help
¢ Favorites § ¥ Best of the Web 8 Channel Guide | Internet Start £ Microsoft | Microsoft = 8 Sugoesied Sites
%8 VRSVEHICLE-Vihicle Maintena.. Nor Bl - S omp v Pagev Safety ™ Tookw @ U
Fuel Type: -Select- b Vehicle Status: | -Select-
Override VIN check: No = Fast Reported: Yes «
Commercially-leased: No -

Customer contact information

Transfer POC information from previous record

Primary {Garage Address) Contact Secondary Contact
International Address?: International Address?:

Name:

Name:
Garage Addressi: Address1:
Garage Address2: Address2:
Garage Address3: Addressd:
Garage Addressd: Addressd:
Garage City: City:
Garage State: -Sele - State: -Selct ane -
Garage Country: UNTED STATES - Country: U? A
Garage Zip: | 2 I . Zip: | [ .
Phone:l—.?_.l— !7 . Phone:i_.l_. *
aphone:[ L[ [ [ AttPhone:| [ [
Email address: . Email address:
* = Required
Dopa_ § — . I Internet | Protected Mode: Off o= B 150% -

For consistency, use the APO as the Primary and the APMO as the Secondary

ADDRESS 1: Enter official mailing address

ADDRESS 2: Enter USDA ARS Name of Area
(It is your discretion to enter specific location/lab information in Address 3 & 4) not required

After completing all required fields - click on “ADD”

You do not have to clear the screen after each entry — you can go back to the top and enter a new
tag number.
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Error - Tag Does Not Yet Exist

7@ VRSVEHICLE-Vehicke Maintenance - Windows Internet =R =
@T:w &) hitps://fmvrs fas gsa.gov,/fmurs/vrsvehick, - & w|x|[Z Bing |Close
File Edit View Favorites Tools Help

i Favorites | 3

 VRSVEHICLE-Vehicle Maintens. Bor B v e v Page~ Safety~ Tookv @+ 7

Brought to you by
FMVRS.FAS.GSA.gov
..\ Official Government Site to GSA Fleet
Register Federal Vehides General Services Adminisiration

* Main Menu #* About FMVRS + Cont * Privacy and Security # Logout
Federal Motor Vehicle Registration System (FMVRS) 1205BRU Vehicle Detail

Tag: | vin: | _search vin_J add |

Tag does not yet exist.Check the 'New Tag?' box and re-submit to add the Tag along

with the vehicle record (Primary Contact information will be used for the the tag POC).

Vehicle information

Agency: 12 - Department of Agriculture = * Bureau: 05 - Agricultural Research Service v\*

WVIN: 34567123 = | Equip: Number:
Federal Tag: A353637 New Tag?: _ Additional Tag:
Make: DUE LIFT ‘ Model: DL2416
Model Year: 1598  »

Color: Gray - x
Fuel Type: -Select- bl Vehicle Status: -Select- * Click for list of all statuses
Override VIN check: No - Fast Reported: No -

Commercially-leased: No -

Customer contact information

Tranefar PO infarmation fram nrevinine record =

Dy )l P ed Mode: Off ép » -
it T — r — @ Internet | Protect e o 150%

If you did not select the New Tag - this is the error message that you will receive

Older tags are not in the system. If you receive the message- “Tag Does Not Exist” check
“New Tag” (this refers to a new tag to the system, not a new style tag).
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Error - Tag Already Exists

8 VRSVEHICLE-Vehicke Mainteniance - Windows kntermat Explorer o= i el
@\:_.- B https./frmvis. fas gsa.gow/fmus/vrsvehicke - @ | %1% = 8ing =
File Edit View Favosites Tools Help

¢ Favorites | L 8 Best of the Web #] Channel Guide # | Internet Start 8| Microsoft | Microsoft » @ Sugoested Sies »
3 VRSVEHICLE-Viehicle Maintena.. N B - F oo Pagev Safety Took~ @ =

FMVRS.FAS.GSA.gov

N, The Official Government Site to
«h'gegmer Federal Vehides

# Main Menu #* About FMVRS + ContactUs # Privacy and Security # Logout

Federal Motor Vehicle Registration System (FMVRS) 1205BRU Vehicle Detail
Tag: [“Search Tag  RVASTSACIRUVCTRTR Search vin |
‘ Tag exists. Cannot be created.
/ Vehicle information
Agency: 12 - Deparment of Agriculture ~ = Bureau: 05 - Agricultural Research Service ¥ .
VIN: 1FTYR14DXSPAGB4E3 = Equip: Number:
Federal Tag: A353024 New Tag?: ¥ Additional Tag:
Make: FORD = Model: RANGER
Model Year; 2009 Color: Black -
Fuel Type: Gasoline Dedicated = » Vehicle Status: | AC-Active
Override VIN check: No = Fast Reported: Yes «
Commercially-leased: No =~
Customer contact information
Transfer POC infermation from previous record
£ i Protected Mode: Off e B -
% T T = =1 — — — " = e LUSe i - s \1-50%

If you get this message — uncheck the “New Tag” block. Then you will receive this message:

Message from webpage E\

IQ Only existing license plates with no expiration date can be manually

'\_) entered into the FMVRS via this process. Plates recently ordered with
expiration dates will appear in the FMVRS after they are produced
and shipped by UNICOR. Manually adding these plates will result in
duplicates once the UNICOR-submitted plate records are received in
the FMVRS. Continue?

0K ‘ ‘ Cancel

Select OK. You will Now that our existing fleet is in FMVRS - you should not have to do
this for vehicles.
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Error - VIN Override Check

@I:‘)v B hitps://fmvrs fas gsa.gov/i

File Edit View Favorites Tools Help

¢ Favorites | g

& VRSVEHICLE-Vehicle Maintens...

FMVRS.FAS.GSA.gov
The Official Government Site to
eqlster Federal Vehides

Federal Motor Vehicle Registration System (FMVRS)

Tag: | Search Tag

1205BRU

WViIN:

* Main Menu

please set the Override VIN check below to "Yes'

Agency: 12 - Department of Agriculture = =
VIN: 34567123 x
Federal Tag: A353637 New Tag?: ¥
Make: DUE LIFT .
Model Year: 1999
Fuel Type: -Select- -w
Override VIN check: No =~
Commercially-leased: No =~

Vehicle information

Customer contact information

Equip: Number:

Trancfar POC infarmatinn from nravinns recard

% = = — — =

« About FMVRS

(@ Intemet | Protected Mode: Off
=

== e |

;CIose

»

Brought to you b

GSA Fleet
.Gonoral Services Administration !

# Contact Us # Privacy and Security * Logout

Vehicle Detail

Search VIN [§ Add | =

VIN not 17 characters. If the VIN is indeed less than 17 characters,

! 05 - Agricutural Research Service v [

: DL2418

: Gray o

: | -Select- ™| Click for list of all statuses
: No =

b Hl1so% -
s

For an unconventional VIN, change the VIN Override Check to YES
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8 VRSVEHICLE-Vehicke Maintenance - Windows Intemet [
@CJ' ] hitps://fmvrs.fas gsa.gov/fmyrs/vrsvehicie v 8 | 4} % || = 8ing jclase
File Edit View Favosites Tools Help

¢ Fovorites | g
fov B} v 4 mp v Pagev Safetyw Tooksv @+ ¥

2 VRSVEHICLE-Vehicle Maintena...

Brought to

FMVRS.FAS.GSA.gov .Gé,:ﬂ- Fleet
G

&, The Official Government Site to =
TR General Services Administration

Reqister Federal Vehides
# Main Menu #* About FMVRS + ContactUs # Privacy and Security # Logout

1205BRU Vehicle Detail

Vehicle record added.

License plate record added.

Vehicle information

Agency: 12 - Department of Agriculture = = Bureau: 05 - Agricultural Research Service w
VIN: 031918 = Equip: Number:
Federal Tag: A353637 New Tag?: Additional Tag:
Make: DUE LIFT * Model: DL2416
Model Year: 2001 . Color: Gray v =
Fuel Type: -Select- . Vehicle Status: AC-Active = Click for list of all statuses
Override VIN check: Yes = Fast Reported: No -

Commercially-leased: No =~
Customer contact information

Trancfar POC infarmatinn from nravinns recard

(@ Intemet | Protected Mode: Off b Mason -
=

— =

> - —
Record Successfully Added

When adding multiple records remember to use the “Transfer POC info from Previous
Record” — then you will only have to update the primary contact info, the secondary information
will be the same.
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Manually Updating an Older Vehicle

‘8 VRSMMENU - Main Menu - Windows Internet Explorer =T |

A " = EIOSF
@U' 8| https.//fmvrs.fas.gsa.gov/fmvrs/vrsvhstat/ ~ » | % | X ||E]Bing =t
file Edit View Favorites Tools Help

1 Favorites | 5

4 VRSMMENU - Main Menu %S v B - 9 ® - Page~ Safety~ Toosv @~

Brought to you by
FMVRS.FAS.GSA.gov .
\, The Official Government Site to N GSA Fleet
" Register Federal Vehicles [€RY:y General Services Administration

L

* About FMVRS +« ContactUs + Privacy and Security * L:goul

Federal Motor Vehicle Registration System (FMVRS) 1205BRU Main Menu

Click on a link to access the option

m

Vehicles Menu

ehicle Detail

List of Vehicles ﬁ Security Menu
VIN Change é’ MyAccount
Vehicle Status Update 5 ’/ﬂj Manage Accounts

Look Up Vehicle Contact Info Q / ‘/ List of Users

Transfer Vehicle to New Agency
Bulk Data Upload

Mass Update Vehicle POC

License Plates Menu

License Plate Detail
Reports Menu %

Dope._ @ Internet | Protected Mode: Off £y v R 150% v
& T — =N T e

Use Vehicle Detail to manually update older vehicles that did not added to the system during the
initial upload.

Follow the screenprints for updating a trailer. However, do not change FAST Reported.
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VIN Error

@ VRSVEHICLE-Vehicke Maintenance - Windows Intemet Explorer =R a5
@T:w &) hitps://fmvrs fas gsa.gov,/fmurs/vrsvehick, - & w|x|[Z Bing Ll
File Edit View Favorites Tools Help

i Favorites | .5 &) Best of the Web @ Channel Guide & Internet Start ] Microsoft | Microsoft = 2 Suggested Sites +

¥ VRSVEHICLE-Vehicle Maintena... N B - 2 m v Pagew Safetyv Tookv @< 7

FMVRS.FAS.GSA.gov
The Official Government Site to
eqgister Federal Vehides

Brought to you by
GSA Fleet

General Services Administration

* About FMVRS

* Contact Us * Logout

* Privacy and Security
Vehicle Detail

* Main Menu

1205BRU

VORCNSEVIIEY scorch vin |

Wrong make. Suggested CHEVROLET

If you are sure what is entered is correct, please change the 'Override VIN check' field below to 'Yes'.

Vehicle information

Agency: 12 - Department of Agriculture = * Bureau: 05 - Agricultural Research Service | *
VIN: 1GCJTBDE3AB105129 = Equip: Number:
Federal Tag: A353023 New Tag?: Additional Tag:
Make: GM ° Model: COLORADO *
Model Year: 2010 = Color: Black A
Fuel Type: Gasoline Dedicated = = Vehicle Status: CC-Shipped -
Override VIN check: No - Fast Reported: Yes -

Commercially-leased: No -
Customer contact information

Transfar POC infarmatinn from nrevinue record

Doy 0 Internet | Protected Mode: Off bp v B 1-50% >

¥ ———— r r T T

When manually adding a VIN, the system may give you errors based on the VIN. The format of
a VIN is specific to the vehicle make and model.

For unconventional vehicles and trailers, change “Override VIN Check to YES
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Changing Plate Number - Lost/Stolen Plate

5 N s Vo e s~
@ )= |8 https//fmvis.fas.gsa.gov/imvrs/vrsiogin/ ~ & \»}x || =] ging 2
File Edit View Favorites Tools Help

.1 Favorites | 1 €] Best of the Web @) Channel Guide 2| Internet Start # | Microsoft | Microsoft v & Suggested Sites v

48 VRSMMENU - Main Menu W v B - m v Pagev Safetyv Tooksv @+ 7
o~ v prrre—rrry
///vo\.\ VIN Change ﬁ;
p Manage Accounts

Vehicle Status Update /
4 "
Q .r‘{ List of Users

Look Up Vehicle Contact Info

Bulk Data Upload
Transfer Vehicle to New Agency

License Plates Menu
License Plate Detail

List of License Plates
Reports Menu
Federal Tag Change
Agency Vehicle Inventory
Assign License Plate to VIN

Report 2

| L4 & 1 9 h

it 1 ¢ )

| ] : .

- ¥ e

L o i 3 Update Plate/VIN Association

Report 3
Disassociate License Plate fram VIN

—/ License Plate Status Update

UNICOR Order Maintenance

m

| Current spreadsheet template | FMVRS User Guide Version 5 (Updated March 2, 2010) |

ia\rﬁ‘ptfgo("VRSTAGS“) @ Internet | Protected Mode: Off fp v L 150% ¥
— T -

The procedure to change a plate due to lost/stolen is a 3-step process:
1. Disassociate License Plate from VIN (remove plate from vehicle)

2. License plate Status (change the plate status to missing)
3. Assign License Plate to VIN (assign new plate to vehicle)
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Disassociate License Plate from VIN

7@ VRSFREETAG Disassodate Uicense Plate from VN - Windows Intemet Explorer [= 5
@_Ov..ﬁ hitps://frmvrs fas.gsa.gov/fmvrs/visfreetag v & |4 x|[= Bing |Close
File Edit View Favorites Tools Help

¢ Favorites |

8 VRSFREETAG-Disassociate Lice... %o B - F v Pagew Safety ™ Took~ @~ 7

* Main Menu # About FMVRS +ContactUs +# Privacy and Security # Logout [

Disassociate License Plate from VIN

Federal Motor Vehicle Registration System (FMVRS) 1205BRU

The process below will disassociate a VIN and Tag that are currently associated or attached within the FMVRS.

Pres ‘Oisassociate’ to process the disassociation or 'Cancel’ to return to the Main Menu without procr }ing.

Vi: ROBHNH4EASRSg6921 Tag: AS5078

Vehicle Information - License Plate Information
Agency: ]12_ Bureau: los_ Agency: ||2_ Bureau: |oo_ =
VIN: ]m Equipment #: li Tag: IW Exp date: W
Federal Tag: ]W Additional Tag: ,7 Order #: ,W Shipping #: li
Make: ,ﬁ Model: |[GRAND CARAVAN Status: |SH Shipped to Agency Last update: W
Model Year: W Color: ,DE—
Fuel Type: W Garage Zip: lm
Override VIN check: Mo - Fast Reported: Yes -

Status: | AC-Active -

Go to Vehicle Detail Go to License Plate Detail

T T

@ Intemet | Protected Mode: Off R . T
—

Enter VIN or Tag and Search
Review to ensure appropriate record

Select “Disassociate”
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Change Status Of License Plate

G@"[@ https://tmvrs.fas.gsa.gov/fmvrs/vrslogin/ ~ & ‘ ﬂ A ”3 Bing o~
--.FI]! i Edit View Favorites Tools Help
.1 Favorites | 5 ] Best of the Web @] Channel Guide @] Internet Start 4| Mi | Microsoft v & d Sites »
%8 VRSMMENU - Main Menu il % v~ B - 2 m v Pagew Safety~ Tookv @ ”
B - A [T TatevIvTITY -
VIN Change
. Manage Accounts
Vehicle Status Update | |
List of Users
Look Up Vehicle Contact Info

Bulk Data U/pload
Transfer Vehicle to New Agency

License Plates Menu

License Plate Detail
List of License Plates
Reports Menu
dera h
Agency Vehicle Inventory
Assign License Plate to VIN
Report 2
Update Plate/VIN Association 2
Report 3
Disassociate License Plate from VIN
License Plate Status Update
UNICOR Qrder Maintenance
| Current spreadsheet template | FMVRS User Guide Version 5 (Updated March 2, 2010) |
iwﬁatgo{"\'lﬁmﬁs") @ Internet | Protected Mode: Off v F1s0% v
— T — = . D

Select “License Plate Status Update”
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78 VRSTGSTAT-Tag Status Update - Windows Intemet Explorer =l

@l <) |8 https://fmvrs.fas.gsa.gow/fmurs/vrstgstat v & |4 | x| Zaing Pasie
BTl GV W R Exorties BYcolECD

L Favorites | 3
£ VRSTGSTAT-Tag Status Update 5 v B - 2 m v Pagew Safety ¥ Toosv @+ 7

Brought to you by ;
FMVRS.FAS.GSA.gov e GS:‘A Fleet ’
The Official Government Site to e
Register Federal Vehicles ERNR “e0nc Sanvoes Adminirimson l

# Main Menu * About FMVRS « Contact Us * Privacy and Security + L—tEOLAl
Federal Motor Vehicle Registration System (FMVRS) 1205BRU License Plate Status Update

Select new status and click 'Update Status’ to modify

Tag ASS3035

Tag information

m

Age Bureau Status Expiration date Sebet
12 05 AT 022018 -]
New Status: - Select- ~ | Click for list of all statuses

1 g Destroyed by Agency

|MS - Tag missing or unaccounted for

Date PD - Pending Destruction User ID
|RC - Tag received by agency and stored

11/17/10 09:58 1205BRU - Tag was associated to VIN 1FTYR14D59PA6E84E9 -

Enter additional comments below

hnps“i' "lmws.fas, .gov/fmvrs/vrstgstat/# Olnrernelll’rnleded Mode: Off ép v ®1s0% v
= T = =

Enter Tag and Seach
Select New Status from drop down menu (MS-missing)

Update Status
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Assign License Plate to VIN

&= 2 s, gi > &[4[ x|[Zaing
Fie Edit View Favorites Tools Help

.4 Favorites ‘ 4 @] Best of the Web | Channel Guide @] Internet Start £ | Microsoft | Microsoft v & Suggested Sites v

% VRSMMENU - Main Menu ] % v B - 9 m v Pagew Safetyv Tooks~v @+ 7

o tre Ty e
AT VIN Change 8
: Manage Accounts
Vehicle Status Update |
Q List of Users
Look Up Vehicle Contact Info |

Bulk Data Upload

Transfer Vehicl New Agen
License Plates Menu
License Plate Detail
List of License Plates
Reports Menu
Federal Tag Change
Agency Vehicle Inventory
Assign License Plate to VIN
Report 2
Update Plate/VIN Association a
Report 3
Disassociate License Plate from VIN
License Plate Status Update
UNICOR Order Maintenance
| Current spreadsheet template | FMVRS User Guide Version 5 (Updated March 2, 2010) |
jasepbgol VRSTAGS') @ Internet | Protected Mode: Off 5 v S 150% v
— 3 P— — = e I

Select Assign License Plate to VIN
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File Edit View Favorites Tools Help

i Favorites |
2 VRSTAGASGN-Assign License ..
FMVRS.FAS.GSA.gov

The Official Government Site to
eqlster Federal Vehides

Federal Motor Vehicle Registration System (FMVR3J

ViN: [FTYR14D58PAGB460

Enter VIN to be assigned and click 'Search

* Main Menu

1205BRU

« About FMVRS

v B} v 4 mw v Pagev Safetyw Tookv i@~

GSA Fleet

General Services Administration

* Privacy and Security # Logout

Assign License Plate to VIN

Search Tag

Enter Tag to be assigned and click 'Search Tag'.

* Contact Us

Agency Bureau Status Expiration date Select 5
Vehicle Information License Plate Information
Agency: ,‘2_ Bureau: ]os— Agency: I— Bureau: ’_
: [\FTYR14D53PAGE4E9 Equipment #; | Tag: | Expdate:|
Federal Tag:[ Additional Tag:[ Orders:[ Shipping #: [
Make: [FORD Model: [RANGER Status: | Lastupdate:|

Model Year: [2009 color:[~

Fuel Type: l—' Garage Zip: m

Override VIN check: No ~ Fast Reported: -
Status: AC-Actve '
Go to Vehicle Detail Go to License Plate Detail
— - I glnlemeﬂ Protected Mode: Off e B 150% _~

Doﬁ.__ - - P —
N

Search by VIN  (or Tag-if you have confirmed receipt of tag)

Select “Go to Vehicle Detail”
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) VRSVEHICLE-Viehicke Maintenance - Windaws Intemet Explorer =

@C;v 8| https://frvvrs. s gsa.gov/fmwrs/vrstagasge v & | %% | = 8ing {dk
File Edit View Favosites Tools Help

¢ Favorites | g

£ VRSVEHICLE-Vehicle Maintena... fov B} v 4 mp v Pagev Safetyw Tooksv @+ ¥

FMVRS.FAS.GSA.gov
The Official Government Site to
. Register Federal Vehides

# Main Menu #* About FMVRS + ContactUs # Privacy and Security # Logout

Federal Motor Vehicle Registration System (FMVRS) 1205BRU Vehicle Detail

Tag: [ Search Tog [IVASRTACIIGERICOTY Scarch vin |

Make changes and click "Modify' to update.

Vehicle information

Agency: 12 - Department of Agriculture = * Bureau: 05 - Agricultural Research Service ol
VIN: 1FTYR14D59PABB46S = Equip: Number:
- Federal Tag: New Tag?: Additional Tag:
Make: FORD » Model: RANGER
—/Muder Year: 2008 = Color: -Select- bd ]
Fuel Type: -Select- - Vehicle Status: | AC-Active * | Click for list of all statuses
Override VIN check: No = Fast Reported: Yes «

Commercially-leased: No =~
Customer contact information

Transfer POC infermation from previous record

Dope @ Intemet | Protected Mode: Off B L, T
T ST = gy — — i

Enter New Plate/Tag number

Select Modify.

I Do Not Have An Example For This but you could have updated the Contact Information
then selected “Assign VIN to Plate on the lower right corner. This takes you back to the
Assign Plate to VIN screen.

Then Enter the Tag, Select

Then it pulls the two screens together and you could have selected the “Assign VIN and Tag”.

Refer to the User Guide for screen prints
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Change Vehicle Status - Stolen or Sold Vehicle

) U - Main Menu - Windows Intern o anvjn@-_'ﬁ
&)= 2] hitps/fmurs fasgsagovsimurs rsvhstats v & |4 x[= g 1oz

File Edit View Favorites Tools Help

1 Favorites |

€ VRSMMENU - Main Menu % v B - @ @ v Pagev Safety~ Took~ @+

FMVRS.FAS.GSA.gov Brought to you by
A, The Official Government Site to GSA Fleet
" Reqgister Federal \Vehicles

(€YY General Services Administration

* About FMVRS + ContactUs * Privacy and Security # LTgoul
Federal Motor Vehicle Registration System (FMVRS) 1205BRU Main Menu

Click on a link to access the option

m

Vehicles Menu

Vehicle Detail

List of Vehicles y Security Menu
VIN Change 4 MyAccount
Vehicle Status Update (%j Manage Accounts
Look Up Vehicle Contact Info Q f List of Users

Transfer Vehicle to New Agency
Bulk Data Upload

Mass Update Vehicle POC

License Plates Menu

License Plate Detail

Reports Menu
@ Internet | Protected Mode: Off g v & 150% =

T —

Select Vehicle Status Update
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Missing/Stolen Vehicle

"6 VRSVHSTAT-Vehicle Status Update - Windows Intemet Explorer

T T el

&)= 2] hitps //fmvrs fas.gsagov/imvrsvrsmmenu/ =

v & |4 %= sing

File Edit View Favorites Tools Help
¢ Favorites | 5

% VRSVHSTAT Vehidle Status Up... i

S

FMVRS.FAS.GSA .gov it

egister Federal \Vehicles

you by

The Official Government Site to GSA Fleet
[€RYay) General Services Administration t

W - ~ 9 @ v Page~ Safetyv Tooksv @~ 7

+« Main Menu « About FMVRS « ContactUs * Privacy and Security * LtTgoul

Federal Motor Vehicle Registration System (FMVRS) 1205BRU

Enter VIN and click 'Search’.

VI TFTYRi4DSaPAGBH69

Vehicle information B
Bureau FED Tag Make Model Status

Agency

New Status: -Selectone- = Click for list of all statuses
|AC-Active
V-Invaiid Vehicle P .
Date Time MS-Missing Status User ID
SD-Sokd

Comments

Enter additional comments below

https://fmwrs.fas.gsa.gov/indexhtm
e T

Vehicle Status Update

m

@ Internet | Protected Mode: Off
= el

Enter VIN and Search

Under New Status, Use Drop Down to select “Missing”

Select “Update Status”
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Sold Vehicle

"8 VRSVHSTAT-Vehicle Status Update - Windows Internet Explorer

7 T T el

@ - J® | @) https;//fmvrs.fas.gsa.gov/fmvrs/vismmenty/
File Edit View Favorites Tools Help
.1 Favorites | 4

% VRSVHSTAT-Vehidle Status Up...

v & |4 %= sing e

n

FMVRS.FAS.GSA .gov

The Official Government Site to
egister Federal \Vehicles

W v ~ 9 @ v Page~ Safetyv Tooksv @~ 7

u by

GSA Fleet

[€RYay) General Services Administration ‘

+« Main Menu « About FMVRS « ContactUs * Privacy and Security * LtTgoul

Federal Motor Vehicle Registration System (FMVRS)

VIN

Agency ‘Bureau

New Status:

T T

1205BRU Vehicle Status Update

Enter VIN and click 'Search’.

Update Status

Vehicle information

m

FED Tag Make Model Status
Selectone -~ Click for list of all statuses
[-Seloct ane

|AC-Active
V-Invaiid Vehicle P .
MS-Missing Status User ID

Comments

Enter additional comments below

@ Internet | Protected Mode: Off

Enter VIN and Search

G v 150% ~
=

Under Status — use drop down to select “Sold”

Update Status
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Update Plate/VIN Association (Assigning Plate w/ Exp Date)

@E)v @) https://fmvrs.fas.gsa.gov/fmvrs/vrsnewtag/
File Edit View Favorites Tools Help

~ & |+ x|[= aing

—

¢ Favorites |

& VRSMMENU - Main Menu

W ~ 7 mm v Page¥ Safety v Tooks~ @+ 7

Transfer Vehicle to New Agency

Vehicle Status Update

Look Up Vehicle Contact In

Mass Update Vehicle POC

Reports Menu

m Report Features

Agency Vehicle Inventory

Agency License Plate Inventory

Report 3

<

Bulk Data Upload

Manage Accounts

List of Users

License Plates Menu
License Plate Detail
List of License Plates
Federal Tag Change

Assign License Plate to VIN

Update Plate/VIN Association

associate License Plate from VIN

License Plate Status Update

UNICOR Order Maintenance

| Current spreadsheet template | FMVRS User Guide Version 6 (Updated October 8, 2010) |

e — . —

m

@ Internet | Protected Mode: Off
=S

£y v Fas0% v
]

Use this option to assign new style tag to existing vehicle and place the old style tag in a

pending destruction status
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g VRSNEWTAGA - Update Plate/VIN Association - Windows Internet Explorer

&)= @) https://fmurs fas gsagov/fimurs/smmenu/
File Edit View Favorites Tools Help
1.¢ Favorites | 5

& VRSNEWTAGA - Update Plate/...

4| x || =) ing S

oo ~ (4 m v Page~ Safety v Took~v @~ 7

FMVRS.FAS.GSA.gov
The Official Government Site to
Register Federal Vehicles
* Main Menu * About FMVRS

Federal Motor Vehicle Registration System 1205BRU
MVRS

d.

Brought to you by
GSA Fleet
(€YY General Services Administration
# Contact Us * Privacy and Security * L(Tgoul

Update Plate/VIN Association

This program should be used to update an existing plate/VIN iation with an i
plate having a more recent and unique expiration date.

To FIND a record, search on TAG or VIN.

Tag: | Search Tag VIN: Search VIN |

@ Internet | Protected Mode: Off éy v ®150% ~
-~ .

DC’& = T e — —

Enter tag (or VIN) and select Search
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-9: hitps://frvrs.tfas gsa.gov/fms/visnewtag/
File Edit View Favorites Tools Help

i Favorites |

€2 VRSNEWTAGE - Update Plate/...

- 5 I‘t;’XI' = Bing

% v Bl ~ & mp v pagev Safety™ Tookv @+ ¥

Select the version of the tag that you would like to associate to the VIN and press "Update’. After the

i p , the Tag sel d will ct to 'Attached’(AT) status and the previous Tag in
the iation will ch to 'Pending Destruction’ (PD) status.
Tag Information
Agency | Bureau | Status Explréli'oll dai_ié _Chack
12 ] AT 00/0000
12 | 0 | sH 0212018 s

Update

lick 'Update’ to change assignment.

Vehicle Information

1}

License Plate Information

Agency: ||2_ Bureau: V . Agency: f12_ Bureau: !M_
VIN: [20BHNA4E4OR586921 Equipment#: [  Tag:[A3esot8 Exp date: [022018
Federal Tag: [a3as078 Additional Tag: [ Order #: [45081562 shipping#: [
Make: [DODGE Model: [GRAND CARAVAN Status: [SH Shipped to Agency Last update: [09/07/2010
Model Year: [2008 color:[06
Fuel Type: rEa_sﬁ‘_- Garage Zip: W
Status: AC-Active
Dopa . S ywmw:umedmwe:oﬂ - *\Em -

Select the version of the tag that you want associated with the vehicle VIN

Select “Update”
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mv 8| https://frovrs s gsa.gov/fmwrs/vrsnewtaa/

File Edit View Favorites Tools Help
i Favorites | 5

- & | 4[x = 80
£ VRSNEWTAGS - Update Plater...

% v Bl ~ & mp v pagev Safety™ Tookv @+ ¥
Select the version of the tag that you would like to associate to the VIN and press "Update’. After the
bmission p , the Tag sel. 4 will change to 'Attached'(AT) status and the previous Tag in
the iation will ch to 'Pending Destruction’ (PD) status.

Tag Information
Agency

[ Bureaw | Status | Expiration date Check
12 | ] | PO | 00/0000
12 00 AT 0272019 @
-
Tag assignment is updated.
—_—
Vehicle Information ) | ) License Plate Information |-
Agency: "2_ Bureau: I_ Agency: f12_ Bureau: iw_
VIN: [EDEFARE s Equpment# [ | TepfEmm Exp date: [572075
Federal Tag: [a3as078 Additional Tag: [ |Order #: [is081862 shipping#: [
Make: W Model: m Status: LkT Tag attached 1o & vehicke Last update: m
Model Year: [2008 color:[06
Fuel Type: M—'— Garage Zip: m
Status:  AC-Active b
@Q& ) _ Elama|kumedMnde:0ﬁ G Aisox -

Record successfully changed
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Confirm Receipt of Tags

KILJ= 18] https/fmvis.fas. login, ~ &[4[ x|IZging » -]
file Edit View Favorites Tools Help
. Favorites | 4 @) Best of the Web @ Channel Guide & Intemet Start @] Microsoft | Microsoft v @ d Sites »
% VRSMMENU - Main Menu ] % v B - m v Pagev safety> Tooks~¥ @+ 7
' A = = =
o VIN Change
2 , Manage Accounts
Vehicle Status Update | |
List of Users
Look Up Vehicle Contact Info L |
Bulk Data Upload
Transfer Vehicl New Agen
License Plates Menu
License Plate Detail
List of License Plates
Reports Menu

Federal Tag Change
Agency Vehicle Inventory
Assign License Plate to VIN

Report 2
Update Plate/VIN Association -
Report 3
Disassociate License Plate from VIN

License Plate Status Update

UNICOR Order Maintenance

| Current spreadsheet template | FMVRS User Guide Version 5 (Updated March 2, 2010) |

iwﬁg:go{jVRSTAGS"} — _ : !lnmrnalll’rmemd!v\nde:( v Fisew v .
Select UNICOR Order Maintenance
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i;ijv-ﬂ MDL‘;

= gsa.gov/

File Edit View Favorites Tools Help

o Favorites | g

%2 VRSUNIORDA-UNICOR Order ..

FMVRS.FAS.GSA.gov

The Official Government Site to

Order #
10381789
10386669
10396355
45071856
45071858
45071860
45071861
45071862
45071862
45071862
45071863
45071865
45071971
45071973

Enter “Order Number” and Select “Search”

2010051011234368
2010051011332952

2010051011234368

S

Job #
10381789

10396355
45071856
45071858
45071860
45071861

45071862
45071863
45071865
45071971

001
0001
0001
ooo1
0001
0001
o001
0001
0001
ooo1
ooo1
0001
0001
o001

rder # 45081562

Web ID
1038
5335

* Main Menu

Brought to ye

F:‘eet

GSA
M General Services Administration !

« About FMVRS # Contact * Privacy and Security » Logout _
UNICOR Order Maintenance

ExXa Shew Details

Select an order and click "Show Details’.

Tag Start
A348780
A350280
A353214
A351780
A351781
A351782
A351788
A351790
A351790
A351790
A351795
A351804
A351824
A351886

Tag End
A350279
A351779
A353613
A351780
A351781
A351787
A351789
A351790
A351750
A351794
A351803
A351823
A351885
A355250

Tag Qty Status
1500 SH
1500 SH

400 SH
1 SH
1 SH
6 SH
2 SH
1 SH
2 SH
S SH
9 SH

20 SH

62 SH

10 | SH

Select
2

»

fl
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OR Order > - Windows Internet Explorer

[N

@ )= | @] https;//fmvrs.fas.gsa.gov/fmvrs/vsuniord)

File Edi

lew F a\_u_:ri_tes_ Tools F_Ie_lg
¢ Favorites | 5
% VRSUNIORDA-UNICOR Order ..

v & |4 %= sing s

% v B - 2 m v Pagew Safety ¥ Tools¥ @~

FMVRS.FAS.GSA .gov

The Official Government Site to
Reqgister Federal VVehicles

* Main Menu

* About FMVRS

GSA Fleet
(€YY General Services Administration t
* Privacy and Security * LtTgoul
UNICOR Order Maintenance

* Contact Us

orter |
No more UNICOR Order records
Select an order and click 'Show Details’.
Order # | Job # I Serial # Web ID Tag Start Tag End Tag\oty Status | Select
45081562 12010090712172198 0001 A296634 A347809 23 SH °
. : . ] ; @ Internet | Protected Mode: Off v ] 150% _~

Select “Show Details™
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= g5a.qov
File Edit View Favorites Tools Help
i Favorites |

2 VRSUNIORDB-UNICOR Order .

37 & FMVRS.FAS.GSA.gov

The Official Government Site to

Order # 45081562

* Main Menu

1205BRU

New Status - Seiact -

RC - Tag recosnd by agency and sored
WS - Tag missing of uniccaunted for

« About FMVRS

RO o [ .-__-'vp,g,vs.gmyvmols"o

Brought to you by

GSA Fleet

* Contact Us

General Services Administration

* Privacy and Security

ogout

UNICOR Order Maintenance

Update Status

Update Agency/Bureau

Agency: 12 - Department of Agrculture = Byreau: 00 - Depadmentof /o Pending dastniction
UNICOR Order Information
Agency: |12_ Bureau: [00_
Web ID: Order #: [45081562
Job #: [2010050712172198 Serial #: |0001
Range Start: W‘ Range end: W
Start format: ,W End format: W
Variable characters: [07_ Shipping #: li
Order quantity: | 23 Order status: [r
Contact: [Brumback Charyl City: [Washinglon
Add 1: Do of Agi State: [D€
Address 2: [Agricultural Ressarch SVC Zip code: [20024-0000
Address 3: [1280 Maryland Ave Ste 580C Phone: [202720-2358
Addrace A- [17900 Mandsnd dun Sia RADS Email lehani hnmbark Mace seda nm

“

»

Update Status to “Received”
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B VRSUNIORDB-UNICOR Order Maintenance - Windows Internet Explorer
GOv 8] hitps://fr
File Edit View Favorites Tools Help
L¢ Favorites | 1

& VRSUNIORDE-UNICOR Order ..

FMVRS.FAS.GSA.gov
The Official Government Site to
Register Federal Vehides

as gsa.gov)fm,

Federal Motor Vehicle Registration System (FMVRS

100 - Department of Agriculture

101 - Farm Service Agency

02 - National Agricultural Statistics Service
03 - Agricuftural Marketing Service

05 - Agricubtural Research Service

06 - Office of Small and Disadvantaged Busine
07 - Rural Development Administration

08 - Office of the Chief Information Officer

10 - Cooperative State Research, Education, a _

11 - Office of Administrative Systems (Exp. C
14 - Office of the Chief Information Officer

15 - Rural Housing Service

17 - Risk Management Agency

21 - Foreign Agricultural Service

22 - Office of Chief Information Officer - Na
23 - Forest Service

Enter a new status ¢35 _ Office of the General Counsel

Order # 45081562 Searc

Agency: 12 - Depanment of Agriculiure ~  Bureau:

Agency:
Web ID:
Job #: [2010090712172188 |
Range Start: W
Start format: W
Variable characters: [i7

Order quantity: | 23

T

26 - Federal Grain Inspection, Packers, and S
27 - Office of Communications

30 - Food and Consumer Services

31 - Rural Utilities Services

32 - Office of the Chief Information Officer

33 - Office of the Secretary

34 - Animal and Plant Health Inspection Servi
35 - Natural Resources Conservation Service
36 - grain insp packrs/stiyd

37 - Food Safety and Inspection Service

|38 - office of the cio nitc -

30 - office of administrative

' =5
_ Nl

v & | 4| X |[=) 8ing

I =
Brought to you by

GSA Fleet

General Services Administration

4 mm v Pagew Safety ™ Took~ @+ 7

About FMVRS # Privacy and Security * Logout

UNICOR Order Maintenance

the order.

tored v Update Status
Update Agency/Bureau |

62

End format: [NNNYYYY
Shipping #:
Order status: |SH

Contact: [SBrumback Cheryl

City:

1: [Dep of

Address 2: [Agriculiural Research SVC

Address 3: [1280 Maryland Ave Ste 580C

Addrace A- [1900 Mandand fis She RAMS

[ ¥

Washington
State: |DC

: [202-720-2359

it [ehand hrimback @are e

Olnler:»;t'i“Prolected Mode: Off b v H50% -
=

Review & Update Agency/Burear
Select 05-ARS (Do not select 03)

You have to enter a “Comment” (enter date received or OK) — then Save

(it takes a long time for UNICOR to update FMVRS with new plate orders — approx 8 weeks)
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Mass Update Vehicle Point of Contact

‘€ VRSMMENU - Main Menu - Windows Intemet Explorer \@H:@’E
@\ )= @) https//frovrs.fas gsa.gov/fmvrs/vrsvehicle/ * & 4| x||E sing p -
File Edit View Favorites Tools Help

1 Favorites | 35

8 VRSMMENU - Main Menu S v B v 2 ® v Page~ Safety~ Tooksv @~

Brought to you by
FMVRS.FAS.GSA.gov
The Official Government Site to " GSA Fleet

eqister Federal \Vehicles [CRY4Y General Services Administration

* About FMVRS +* Contact Us * Privacy and Security # L’tEoul
Federal Motor Vehicle Registration System (FMVRS) 1205BRU Main Menu

Click on a link to access the option

m

Vehicles Menu

Vehicle Detail

List of Vehicles y Security Menu
VIN Change MyAccount

Vehicle Status Update (’/J Manage Accounts

Look Up Vehicle Contact Info e List of Users
¢
Transfer Vehicle to New Agenc:

Bulk Data Upload

License Plates Menu

License Plate Detail
Reports Menu >
Doy @ Internet | Protected Mode: Off fy v Hiso% -
e =

T Ese—— — — — —

To change Primary POC, Secondary POC,

Can search by Name, Telephone Number, and Email
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8 VRSVHPOCUPDT - Mass POC Update - Windows Intermet Explarer =l ]
&)= @) https./jimrs fas gsa.gow/fmursvrsmmenu - & [4[x|[= sing e
File Edit View Favorites Tools Help

¢ Favorites |

W R %Nov B} v 4 mm v Pagev Safetyv Tookv @+ 7

FMVRS.FAS.GSA.gov
The Official Government Site to
eqgister Federal Vehides

Brought to you by

GSA Fleet

General Services Administration

* Main Menu #* About FMVRS + Cont * Privacy and Security * Logout

Federal Motor Vehicle Registration System (FMVRS) 1205BRU POC Update

Please select Search Key, POC, Bureau & click Find Records.

This program should be used to mass update the point of contact (POC) information on several vehicles at the same time.

To begin, select a Search Key and a desired POC, enter the Search Criteria you are looking for in this field, and then click Find Records. All records
matching this search criteria will be found and returned in an on-screen document. You will then be able to review the document, confirm these are
the records you want to change, enter change data, and process the modification.

Important: Updating POC information is restricted to one bureau at a time. To update POC information please select a bureau from the available list.

Note: When u:ing phone number as the search criteria, enter the 10 digit phone number including area code. Do not include hyphen, space. |

Search key: Contact Name = PO Prmary Contact = =

Search Criteria: vima ramod
gency: 12 - Dep of Agriculture =

Bureau: 05 - Agricultural Research Service v|*

@ Internet | Protected Mode: Off io v Foagm v
=

Select Search Key: Contact Name, Telephone Number, and Email
Select POC: Primary or Secondary

Enter Search Criteria based on search key
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@ VRSVHPOCUPDT - Mass POC Update - Windows Internet Explorer =N |

& () @) https//fmvrs fas.gsa.gov/mursirsvhpocupdiy * & [4|x|[S 8ing P~

File Edit View Favorites Tools Help

¢ Favorites | 35

@ VRSVHPOCUPDT - Mass POC ... IR v 5 m0 v Page~ Safety v Took~ @~
FMVRS.FAS.GSA.gov

The Official Government Site to
Register Federal \Vehicles

ght to

GSA Fleet
(€YY General Services Administration
« Main Menu « About FMVRS « ContactUs * Privacy and Security * L(Tgou[
Federal Motor Vehicle Registration System (FMVRS) 1205BRU POC Update
Report created, click here if report does not open.

A new document has been created with vehicle records that match your search criteria. Please review this document and ensure that these are the
records you want to change.

Once you have reviewed the records, please make a selection below...

| continue |
@ Interet | Protected Mode: Off fy v ®150% ~
T T el e .

The system will display a report of all records that meet the search criteria for your review.
Continue

50



m! | 8| https://frivvrs. s gsa.gov/ s vrsvhpocupdty/

IO B
File Edit View Favorites Tools Help
i Fovorites | g

2 VRSVHPOCUPDT - Mass POC ..

% v Bl ~ & mp v pagev Safety™ Tookv @+ ¥
Please enter the POC information that you would like to change/update in the previously-searched records. Use the cancel button to select new
search criteria.

NOTE: Please provide data for all required fields.

International Address?: ||
Name:
Garage Address1:
Garage Address2:
Garage Address3:
Garage Addressd:

Garage City:
Garage State: -Seiect one - |
Garage Country: UNITED STATES -
Gaagezp: . [N -
Phone: - - ez
it Phone: —

Email address:

T ST
* = Requir
——
Lt =

T

'g':nmmmund.zoﬁ - ‘\Ems .

Key in all new Information

Select “Process”



Reports

@-[@ hittps/fmvrs.fas. fich = & |4 x S aing » -]
File Edit View Favorites Tools Help
.4 Favorites ‘ W

% VRSMMENL - Main Menu ] % v B - 9 ® v Pagev safety> Tooks~¥ @+ 7
L - g P -

. Vehicle Status Update p J Manage Accounts

Look Up Vehicle Contact Info Q List of Users

Transfer Vehicle to New Agenc:

Bulk Data Upload
Mass Update Vehicle POC

License Plates Menu

License Plate Detail B
Reports Menu

[[Ei] Report Features

Y
- Agency Vehicle Inventory

Agency License Plate Inventory

List of License Plates

Federa hange

Assign License Plate to VIN

Update Plate/VIN Association

Disassociate License Plate from VIN
Report 3
License Plate Status Update

UNICOR Order Maintenance
| Current spreadsheet template | FMVRS User Guide Version 6 (Updated October 8, 2010) |
: iy v -
i — = e 5 @ internet | Protected Mode: Off W v E1s0%

Reports are Agency Specific.

For Vehicle Inventory - Sort by Secondary Contact for Area information
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‘8 VRSRPT100-Agency Vehicle Inventory - Windows Intemet Explorer =N

) o T e |Close;
@UV‘:&: https://fmvrs.fas.gsa.gov/fmvrs/vrsmmen, ~ @ | 4| X ||E8ing !
File Edit View Favorites Tools Help

1 Favorites | 15

% VRSRPT100-Agency Vehidle nv... 5 v B - 2 m v Pagew Safety ¥ Toosv @+ 7
- ——

Brought to you by
FMVRS.FAS.GSA.gov S A Fleet

A\, The Official Government Site to .
L Register Federal Vehicles ERYY Goneral Se Admilsadon

# Main Menu * About FMVRS « Contact Us * Privacy and Security + LBEoul
Federal Motor Vehicle Registration System (FMVRS) 1205BRU Agency Vehicle Inventory

Please select options and click 'Submit’.

Agency: 12 - Department of Agriculture ~ =

=ITCETTHM 05 - Agricultural Research Service Sl
e-mail address: CHERYL BRUMBACK@ARS.USDA.GOV *
* = Required
Dope._ @ Internet | Protected Mode: Off fp v R150%
P — = ——— == =

Reports are ARS wide, not area specific. Use excel features to remove other area info, sort on
secondary contact.

System sends report to email address
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